
5 | P a g e  
 

Steps to Enrolling 

STEP 1: SCHOOL TOUR 

 Complete the ‘Interested Students’ box found on Apex Academy’s Website 
 Reply via email about setting up a Date & Time for your School Tour 
 Attend your scheduled School Tour 
 Receive Information about the School, Consumer Information Catalog, Gainful Employment etc. 

 

STEP 2: PREPARATION 

 State Requirements: Section 4713.28 of the Ohio Revised Code (16+ years old, 10th Grade Education…) 
 Optional- Complete The FAFSA: Cosmetology Program Only- If Choosing to participate in Financial Aid 
 Proof of Age: Photocopy of Driver’s License or State ID or Certified Copy of Birth Certificate 
 Proof of Education: Copy of High School Diploma, Equivalent or HS Transcript showing HS completion 
 Letter of Reference: Author may be Employer, Teacher, Church Member, Volunteer Organization etc. 

  Should be signed by the author and include their contact number (This may be Personal or Character) 
 Self Payment: $100 Registration Fee & Kit Purchase– Cosmetology $1,200, Advanced Manicuring $500 

 

STEP 3: REGISTRATION PROCESS 

 After your Tour, you will receive THREE separate emails. Complete each segment listed on each email: 
 Registration @ Apex Academy– ONLINE REGISTRATION FORM (1/3) 
 Registration @ Apex Academy– ADMISSIONS QUESTIONNAIRE (2/3) 
 Registration @ Apex Academy– PORTAL ACCESS & DOCUMENT UPLOAD (3/3) 

o $100 Registration Fee: Cash, Check, Card Payment (additional fee) 
             (Checks payable to: Apex Academy. You may send to:  Apex Academy 1788 W. 4th St. Ontario, OH 44906)  

 
STEP 4: ACCEPTANCE, FINANCIAL, ENROLLMENT  
 

 Once the ‘REGISTRATION PROCESS’ is complete a ‘Congratulations’ email will be sent to those accepted 
 Students will be notified if an in-person Financial and/or Enrollment Meeting will need to take place 
 Financial: Discuss Financial Aid, Estimates & Self Pay payment options  
 Orientation: Self-directed and completed online 
 Kit Purchase: All students are required to make an out-of-pocket purchase of the Kit  

(*The Kit and fees are included as part of the Cost of Attendance (COA) and a portion of these items will be distributed across the four payment periods per 34 CFR 
668.164.) Title IV, HEA students may be eligible for a Title IV, HEA credit balance to reimburse self for the initial out-of-pocket expense.) 

o Cosmetology $1,200.00  
o Advanced Manicuring $500.00 

 Sign the Enrollment Agreement / School Contract 

 
 

 


